
SEC Survey Administration

Procedures for completing on-line surveys



Collaborating Organizations



www.seconline.org

SEC Online Registration

From the home 
page, click on the 
Registrar button.

If registered,
enter your 
username and 
password, then 
click on the 
“Login” button.



SEC Online Registration
Registrar Area

Just visiting? Click on the “Guest” button!

If not registered,
select your group 
from the drop-
down menu, then 
click on the 
“Register” button.

If registered,
enter your 
username and 
Group ID#, then 
click on the “Log-
in” button.



SEC Online Registration
Registration Page

Complete all 
required fields (*).

Be sure to select 
the subject and 
grade level you 
will be reporting 
on.

NOTE: Your personal information will remain strictly confidential.



SEC Online Registration
Final Step

After submitting 
your personal 
information you 
will be prompted 
to enter a 
username and 
password.

You will also be prompted to enter an e-mail address. This will be important if you forget 
your username or password.

NOTE: Both username and password are required to log-in.



Survey Menu

SEC Online

Sections assigned
for your group will
be pre-checked.

Sections you
have completed
will appear with
green text.

Sections you
have not
completed will
appear in white
text.

Note Instructions for Selecting the Target Class!



SEC Online
Instructions for Selecting the Target Class

•For all questions, please respond only for the 
selected subject.

•If you teach more than one class in this subject, 
respond only for the first class that you teach each 
week for this subject.  

•If that is a split class (i.e., the class contains more 
than one group for instruction, and each group is 
taught separately), respond for only one group.



Online Survey Completion

Your data is saved each time you click on a Submit button.
You may log-off at any time by simply closing your browser.
Your progress will be noted on survey menu when you return.



Reporting Instructional Content

• Use of lesson plans, grade books, text, etc. encouraged for recall
• Topic Coverage is organized and reported by Content Area

(e.g., for Mathematics:)
Number Sense, Properties & Relationships
Measurement
Data Analysis, Statistics, Probability
Algebraic Concepts
Geometric Concepts
Instructional Technology

• Cognitive Demand reported for each topic covered
(e.g., for Mathematics:)

Memorize
Perform Procedures
Demonstrate Understanding of Mathematical Ideas
Conjecture, Generalize, Prove
Solve non-routine problems, make connections



Reporting Instructional Content

Step 1: Report time spent on topics taught

Review the list of topics
presented for the
current Content Area. 
For each topic in the list
that is taught to the
target class, select a
radio button
corresponding to 1,2, or
3 based on the
following definitions:

0 = Not covered
1 = Less than 1 lesson
2 = 1-5 lessons
3 = more than 5 lessons



Reporting Instructional Content

Step 2: Report expectations for students for each topic taught.

For each topic selected
from the previous
screen set the cognitive
expectations for
students for each of 5
categories of cognitive
demand, using the
following definitions

0 = No emphasis
1 = Slight emphasis
2 = Moderate emphasis
3 = Sustained emphasis



Reporting Instructional Content

Step 3: Repeat steps 1 & 2 for each content area presented.

Step 1: Report time spent on topics.

Step 2: Report expectations for students.



Survey Completion

Editing Results

Completed survey sections may be reviewed/edited until:

1) The survey completion window has closed

2) You review results for a given survey section

To review/edit responses:

Check the box on the Survey Menu Screen next to the 
section you want to review/edit.  (Completed sections will 
be identified by green text.)



Online Report Generator

Reviewing Results

Results are available for review immediately upon completion of required survey sections.

While results are available immediately, you may want to wait until all teachers from 
your group have completed the survey before reviewing results.



Technical Assistance

If you have any questions or difficulties, our email 
address is: mecgroup@education.wisc.edu

For your convenience, a link to this address is available 
under “Contacts”.  In most cases we can respond to 
your question on the same day it is received.


